
CE&TP 14th March 2024 

To consider increasing the print run of the 2024 to 2026 Town Guide being produced by 

Malmesbury Town Team to enable distribution to residents and the purchase of a page in 

the Guide to promote the Town Council (report Cllr Ritchie) 

Situation: 

Malmesbury Town Team is producing the next edition of the successful Town Guide to be 

available from May 2024. It is intended to cover the 2024 and 2025 seasons. 

It will be produced in the form of a 36 page A5 booklet. The edition it is replacing is attached 

here. This style generates the opportunity to include much more information to attract and 

retain visitors in the town. An updated digital version 

https://www.malmesbury.gov.uk/visiting-malmesbury/malmesbury-visitor-guide and a 

single page map version will also be produced.  

It is considered the Guide will again be of interest to residents and new residents and that it 

would be beneficial to have sufficient copies so the Guide can be distributed to each home 

in Malmesbury and via estate agents etc. This will require and increase in print run of 5,000 

copies. The cost for this additional print run is £930 plus VAT.  

It may also be appropriate for the Town Council to have a page in the Guide supporting the 

promotion of the town and, for example the Town Hall as a venue and or its parks and other 

facilities. A dedicated advertising page would again be available at a discounted cost of £400 

plus VAT. In 2022 the decision was taken to feature the Town Hall: 

 

https://www.malmesbury.gov.uk/visiting-malmesbury/malmesbury-visitor-guide


Proposals:  

(a) That Malmesbury Town Council orders 5,000 copies of the guide for distribution to 

current and new residents of Malmesbury at a print cost of £960 plus VAT plus an estimated 

distribution cost of £750 if it is not undertaken by councillors or volunteers. 

(b) That Malmesbury Town Council takes a dedicated advertising page in the Guide at a 

discounted price of £400 plus VAT plus an allowance for a likely design cost of £100 plus 

VAT.  

Financial Implications: 

The financial implications of this proposal are as detailed above. The total cost of this 

proposal is £2,110 plus VAT if distribution is not undertaken by councillors or volunteers. 

Costs were included for this proposal in the 2024-25 CE&TP budget, line 4243, Promotional 

Activities and Marketing. 

 

Cllr Campbell Ritchie 

7th March 2024 

 


